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To:		BOCES State Aid Designees

Re: 	SA-116 DUE 5/1/16: 2015-16 BOCES Aid for Rent Expense 

Submission of the SA-116 Excel form is a required part of the annual BOCES Aid claim and must be submitted in order to receive 2015-16 BOCES Aid on rent expense. BOCES that have aidable rent expense in 2015-16 must submit the form to State aid by May 1st, 2016. In addition, rent expense claimed in SAMS and rent expense claimed on the SA-116 must match exactly for each component; this means that SAMS revisions may be necessary following submission of the SA-116. 

Although the SA-116 is required to receive BOCES Aid on rent expense, the SA-116 is external to the SAMS system and does not generate aid. Only rent expense uploaded to SAMS via xml file and displayed in the official data area on the SAMS Capital & Rent Expenditures data form generates aid. Therefore, it is critical that for each component the rent expense in the official area of SAMS is exactly the same as the aidable SA-116 rent expense amount. 
 
Please follow the procedures below to ensure that the correct amount of 2015-16 BOCES Aid on rent expense is calculating in SAMS:

1. Review the component rent information you provided in Entries 2 and 1 tabs of the SA-116 and confirm it is current and correct and that only current leases are listed. (Instructions for completing the SA-116: https://stateaid.nysed.gov/boces/html_docs/bo_116ain.htm
2. Compare the allocated rent payments and total rent expense on the SA-116 (Entry 1, Column F), to the allocated rent payments and total rent expense in the official area of SAMS.  (To view the amounts in SAMS choose: BOCES Financial / State Aid Forms / BOCES Official Data / Capital & Rent Expenditures. Scroll down to the end of the form, Item #9, middle column, to see the total rent expense in SAMS. The corresponding component allocations currently generating aid are immediately above that total.)
3. If the component allocation/total on the SAMS Capital & Rent Expenditures form differs from the component allocations/totals in Column F, Entry 1 on the SA-116, please submit a revision to the BOC_RENT_EXP_CMP data area in SAMS changing the component allocations to match the SA-116. 
4. After uploading a new xml file, run the revision data area edit report and respond to any new rent edits resulting from your revision.  
5. Choose the "State Aid BOCES Claim Change Submission" form from the revision data area and review the Change Submission Summary Report. This is critical as it allows you to verify the impact of your revision on total aid and expense calculations. 
6. After verifying the revision, don’t forget to hit the ‘submit revision’ button.
7. Any subsequent changes to the rent expense claim will require both a SAMS revision and submission of a revised SA-116; the two must always match.

Please contact Ashley Weil with any questions about the SAMS revision process, the SA-116 and/or BOCES Aid on rent expense. (Ashley.weil@nysed.gov or 518-474-2977)
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