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£#]  SAMS - Contract Entry and Approval and
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Purpose: Provides complete lifecycle of entering, approving, and modifying contract (SA-
139) information within the NYSED State Aid Management System (SAMS) Building Project
area. It details how District/BOCES users submit initial details, walks Superintendents
through the review and approval workflow, and explains how to modify key contract data
such as funding amounts and signed dates after approval.

Audience: All Users

Estimated Time: 15-20 minutes

Prerequisites: Active NYSED Single Sign-On (SSO) credentials; a building project must
already exist in SAMS with a Contract Entry task assigned to your district.

Contract Entry and Approval Overview

Roles Involved

The Contract Entry and Approval process in SAMS involves two roles:

1. District/BOCES User: Enters contract details and submits for review.
2. Superintendent/District Superintendent: Reviews and approves (or rejects) the
submission.

Contract Approval Life Cycle

Facilities

e Facilities Planning sends e
project data to SAMS
afm
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11[v) 2|
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Once approved, SAMS SAMS generates a task
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and updates the
Estimate tab ontraCt e
T Approval l
.
Ps) Life Cycle o
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If rejected, District/BOCES Q District/BOCES User
User corrects information completes contract form
and resubmits K Q and submits

. 4290

Superintendent/District
Superintendent reviews
and approves or rejects

Figure 1: Contract Approval Life Cycle
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1. Facilities Planning sends project data to SAMS, automatically importing all eligible
building projects.

2. SAMS generates a task for the District/BOCES User to enter contract information.

3. The District/BOCES User locates the task, completes the contract form, and submits.

4. The Superintendent/District Superintendent reviews the form and either approves or
rejects it.

5. If rejected, the District/BOCES User corrects the information and resubmits.

6. Once approved, SAMS records an approval date, and the summary sections for both
the Estimate details and Contract details are updated with the Contract information.

Getting a Project into SAMS

Building projects are not created manually in SAMS. They are imported from Facilities
Planning.

With the information from Facilities Planning, SAMS imports the project data weekly. Once
imported, SAMS sends an email notification to the District/BOCES User and creates a task
in the SAMS task list. The email includes the project number and a link to log in to SAMS.
Note: If a project does not appear in SAMS within a week from Commissioner Approval, contact
Facilities Planning.

New York State
EDUCATION DEPARTMENT
Knowledge » Skill » Opportunity

Name:
BEDS Code:

To: State Aid Designee
From: State Ald Cfiice at the New York State Education Department

We recetved and p the following new
E0011-020
0012016
£0018-015
80017011

B g Project Approvals from Facilities Planning:

I you need assistance, please email gmasams@aysed.gov with Subject line: - Attention Building Unit,

o will be able to access this information by logging into the State Ald Management System (SAMS).

Fl reply to this This is an I If you have any wisit hitps:f/sy I ¥ or contact our office 0t OMSSAMS@nysed.gov.
Confidentiality Notice

o Bl o " Land 108 e e of The individush o eay 10 which iL i sddne ssed. This COMMMNICHTION My CoR L s prote Sise Please nooly ¥ eived this
COMUTUNVC AT in 811D 303 b0 TS B 11T Tur pyssem ¥ oss e o . opying S0 in seliance rents of this. stricsty prohitited

Figure 2: Sample Email of Project Imported to SAMS

District/BOCES User Process

The District/BOCES User is responsible for updating the contract in SAMS to send to the
Superintendent/District Superintendent for approval.

Starting a Task

After logging into SAMS, access your Building Projects Task List as outlined in SAMS - Login,
Site Overview, and Navigation QRG.
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New York State
EDUCATION DEPARTMENT

T~
All Tasks Building Projects ~ | (TD
idngfraess ¥\

=4 Building Projects
Task List
Projects
Bonds

BANs

A

Task List

= Task Name

Instruction

1 | Enter Contract Information

Please Enter Contract Information (SA-139)

2 Enter Contract Information

Please Enter Contract Information (SA-139)

Status Assignee
To Do

To Do

All: 53 To Do: 53 In Progress: 0

Date Cre More Info
01/08 I MORE INFO ]
01/08/20 MORE INFO

Figure 3: Task Info Panel

All Tasks {Bui\ding?rojeus v

1. Once the desired task is located, select the More Info
button associated with the task.
2. Select Start Task to start the task and navigate to the
Contract Form.

Enter Contract Information

Once the task is started, the Project Details Page displays.

Task Info: X

Enter Contract Information

Building Projects / BPRO
Status: To Do

Entity: 010100/ ALBANY CITY SD
Assignee: Unassigned

Date Created: 01/08/2026 10:34 AM

Instruction:
Please Enter Contract Information (SA-139)

o START TASK

Description:

AHTasks. Building Projects vI @l

= puilding Projects
Task List
Projects
Bonds

BANS

New Building  Asbestos Roofing

Building Indicators
PPU - 15 Years
Sunject 1y interest &ate Sedn

Pieter B Claymans Elementary School #0514-002

irrarast Bate Bedo Wanas

£RE Propect

Active

[ VIEW MORE

Prospective Amortization
seorg mespte Chgble

Commissioner Approval Date:
06/14/2022

CAD+18 Months:
12/14/2023

Revision Review Complete
Date:

Capacity

New/Addition

Alteration/Reconstruction

@ ESTIMATE

05/14/2026

CONTRACT

FCR

Voter Authorization Date:
04/14/2021

Final CSC Date:
10/07/2021

Remarks:

K-6 79

632 0

2nd Voter Authorization Date:

Final CSC Receive Date:
10/20/2021

712 Special Ed. Detached

Special Ed. Attached

0
[}

0
15

$ BORROWING % ATTACH [0 COMPARE = DETAILS

Action Items

1Task v

Contract Form

Figure 4: Project Details Page

@ Instructions  Never Saved Status: | Unsaved

e Project Header: Heading at the top of the page that shows key project information.
This section is read-only and is consistent for the "Estimate", "Contract" and "FCR"

details.

As of July 2026
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o Estimate, Contract, and FCR Sections: Lists all Methods of Financing and Project Cost
Breakdown for the applicable form. These fields are entered by the District/BOCES user
under each section and are read only under the Estimate section.

e Action Items: Lists all required fields and outstanding items. Completed items are

checked off; incomplete items are highlighted.

Note: All Action Items must be addressed before submission.

New York Stat -
EDUCATION DEPARTMENT All Tasks. Building Projects v | (TD)
s N’
Contract Signed Date: * 05/26/2026 ‘ TOTAL BORROWING: 0
=4 Building Projects )
Methods of Financing Eligible for Building Aid v
Projects
Bonds Details Estimate Amount Contract Amount
BONDS/BANS/CAP NOTES $30.600 ‘ S 30,600
Energy Performance Contract 0 ‘ s
Budgetary Appropriations $109,000 ‘ H 109,000
EXCEL Financing In Supplement of Building Aid 0 ‘ $
Gifts $400 [ $ 0
Capital Reserve 0 ‘ s
Rescue 1 0 ‘ $
Rescue 2 0 ‘ $

Methods of Financing Not Eligible for Building Aid

Details

EXCEL Financing In Lieu of Building Aid

Smart School Bond Act

Total Financing/Project Costs

Figure 5: Contract Form - Summary

$140,000

Contract Amount

$140,000

District/BOCES Users must enter information into the fields on the Contract Form.

¢ Contract Signed Date: Enter the date the contract was signed using the calendar

picker.

e Methods of Financing Eligible for Building Aid: Enter contract amounts eligible for

Building Aid.

e Methods of Financing Not Eligible for Building Aid: Enter contract amounts not
eligible for Building Aid.

As of July 2026
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EDUCATION DEPARTMENT All Tasks Building Projects v | (TD)
T /
4  suilding Projects A
Total Financing/Project Costs $140,000 $140,000
Projects
Project Costs Breakdown v
Construction Costs Estimate Amount Contract Amount
New Building/Addition 0 $ I
Alterations/Reconstruction $99,000 $ I
Total Construction Costs 599,000 ]
Incidental Costs Estimate Amount Contract Amount
New Building/Addition 0 H |
Alterations/Reconstruction $10.000 $ |
Total Incidental Costs 510,000 ]
Total Project Costs $109,000 ]
—

Figure 6: Contract Form - Project Costs Breakdown

The Project Costs Breakdown section is a summary area at the bottom of the form that
displays a Financial Grid. As amounts in the form are entered, this grid will update
automatically.

e Construction Costs: Enter Construction costs for New Building/Addition and/or
Alterations/Reconstruction.

¢ Incidental Costs: Enter Incidental costs for New Building/Addition and/or
Alterations/Reconstruction.
Note: The Total Financing/Project Costs line must match the Total Project Costs line.
Discrepancies between these lines will trigger a validation error.

e Save: Once the information is entered, select the Save button.
Note: Data entered does not save automatically.

Validating and Submitting the Contract

Once the user selects Submit, the system performs two levels of validation and may
generate Errors or Warnings.

Errors

Errors identify items that require attention. All errors must be resolved before the user can
submit the Contract to the Superintendent/District Superintendent for review. Review each
error and update data as needed.
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If the Total Financing/Project Costs and the Total Project Costs lines do not, a Matching
Error is displayed. All validation errors must be resolved before SAMS will allow
submission.

s

Wew York State —
ﬂ DUCATION DEPARTMEN All Tasks® | suilding Projects v | (TD)
o © There are errors on the form, please address them below. — S

L J

4 puilding Projects A

Methods of Financing Not Eligible for Building Aid <
Task List
Projects Total Financing/Project Costs $140,000
Bonds & Error: The TotalFinancing/Project Coses does not equsl Total Project Cose.
Project Costs Breakdown v
Construction Costs Estimate Amount Contract Amount
New Building/Addition 0 $ ‘
Alterations/Reconstruction ‘o [ A ]
Failed Validation
A Error: Contract Construction Cost Alterations/Reconstruction cannot be 2ero. Please submit an FPFI to the Office of Facilities Planning to amend the SA-4 for this project.
Total Construction Costs $99,000 o
Total Project Costs $109.000 o

Figure 7: Error Example

To resolve the error:

1. Review the error message to identify the discrepancy.

2. Address the error by entering updated data in the highlighted field.

3. Select the Save button.
Note: If no changes to the contract data are warranted, changes to the estimate data (SA-4)
may be necessary. Please contact your Fiscal Associate in NYSED’s Office of Facilities
Planning.

Warnings

Warnings identify items that may require attention, but do not prevent submission. They
are located in the Action Items area of the form. Review each warning, update data, or
dismiss the warning.

Knowledge > Skill » Opportunity
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ﬂn ATION DEPARTMENT AIITasks. Building Projects v @>
: B A There are warnings on the form. Please check the Action items —

HCUNTIATT ¥ TTRCTT T COMPARE @ UETRILS

pane for a list of warnings to resolve or dismiss.

4 puilding Projects A

. Action Items 2 Warnings and 1 Task ~
Projects
Bonds Warnings DISMISS ALL
BANs
The project has borrowings and/or is an Energy Performance Contract. Total Borrowing cannot be zero. DISMISS
This project is currently not linked to a Bond or BAN. DISMISS
Task
Enter Contract Information MORE INFO

(o) O =

Figure 8: Warning Example

1. Review each warning.
2. Correct the issue(s) or select Dismiss to dismiss the warnings
3. Select the Save button.

Submit the Contract

Once all errors have been resolved, and any warnings are reviewed and dismissed, the
contract can be submitted by selecting the Submit button.

a :"I ‘“fl';"l')": "‘" AT All Tasks. Building Projects v @
= guilding Projects ~ : i
Methods of Financing Not Eligible for Building Aid <
Task List
Projects Total Financing/Project Costs $140,000 $140.000
Bonds
BANs
Project Costs Breakdown ~
‘Construction Costs Estimate Amount Contract Amount
New Building/Addition 0 | S
Alterations/Reconstruction $99.000 $ 99,000
Total Construction Costs $99,000 $99,000
Incidental Costs Estimate Amount Contract Amount
New Building/Addition 0 ( S
Alterations/Reconstruction $10,000 $ 1000 |
Total Incidental Costs 510,000 541,000
Total Project Costs $109.000 $140.000
= =

Figure 9: Submit Contract to Superintendent/District Superintendent

Knowledge > Skill » Opportunity
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Once the contract is submitted:

e The Superintendent/District Superintendent is notified via email that a contract is ready
for review.
e The task is moved to In Progress and locked during review.
e Superintendent/District Superintendent either approves or rejects the contract:
e Approval triggers a confirmation email and completes the task.
e Rejection generates an email to the District/BOCES User and creates a new
correction task in SAMS.

Correcting Rejections from the Superintendent/District
Superintendent

If the Superintendent/District Superintendent rejects the contract, the District/BOCES User
should complete the following:

1. Open the new Contract Entry task from their Task List and select Start Task (see Figure
3: Task Info Panel).

2. Update information on the Contract Form as necessary.

Note: District/BOCES Users should communicate with the Superintendent/District
Superintendent outside of the system for details as to why the contract was rejected (see
Figure 8: Warning Example).

3. Select Submit and address any errors or warnings. The contract is returned to the
Superintendent/District Superintendent for review (see Figure 9: Submit Contract).
Note: There is no limit on the number of resubmissions, but each round requires
Superintendent/District Superintendent action.

Superintendent/District Superintendent Process

When a District/BOCES User submits a contract, the Superintendent/District
Superintendent receives an email notification, and a task appears in the SAMS Task List.

Accessing the Contract

The Superintendent/District Superintendent can access the contract directly from the email
notification or by logging in to SAMS. From the Task List, locate the Contract Approval
task, select More Information, and then select Start Task to begin the review (see Figure
3: Task Info Panel).
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DU TUILawun s L
— PPU - 15 Years Subyectto-Reorgamzation Certieate of Apportionment Prospective Amortization
Commissioner Approval Date: Voter Authorization Date: 2nd Voter Authorization Date: Contract Signed Date:
06/14/2022 0411472021 05/26/2026
CAD+18 Months: Final CSC Date: Final CSC Receive Date:
1201472023 10/07/2021 10/20/2021
Revision Review Complete Remarks:
Date:
Capacity
K6 79 7-12 Special Ed. Detached Special Ed. Attached
New/Addition 920 0 0 0
Alteration/Reconstruction 632 0 0 0 15
@
EST”:MTE ZCONTRACT  FCR $ BORROWING % ATTACH [ COMPARE [ DETAILS
05142026 ———————

Figure 10: Project Details Page - Superintendent/District Superintendent View

Once the Superintendent/District Superintendent starts the task, the Project Details page
displays. For the Superintendent/District Superintendent, all fields are read-only.

Note: Superintendent/District Superintendents can view all project forms (Estimate, Contract,
Final Cost Report (FCR) and all linked Borrowings, Attachments, Form Comparisons and Project
Details) but can only approve or reject the contract.

Contract Rejection

Once the Superintendent/District Superintendent rejects the contract, SAMS initiates the
following:

e Email to the District/BOCES User regarding the contract rejection.

e Anew Contract Entry task is created in the District/BOCES User’s Task List.
Note: The Superintendent/District Superintendent will need to communicate with the
District/BOCES user outside of the system regarding the rejection reason.

Contract Approval

Once the Superintendent/District Superintendent is ready to approve the contract, there
are several steps to perform in SAMS.

Alterations/Reconstruction $10,000 $41,000
Total Incidental Costs $10.000 541,000
Total Project Costs $109,000 $140,000
Superintendent Approval 05/26/2026 Contract sign Date is correct
Authorized Signatory Title Funding sources and project costs are correct
JOSEPH HOCHREITER SUPERINTENDENT

REJECT APPROVE

Figure 11: Rejection/Approval Pane
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e To approve the contract, review and select the acknowledgment checkboxes to indicate
the contract sign date is correct and the funding sources and project costs are correct.
Note: The Approve button becomes active only after all acknowledgment boxes are selected.

e Select the Approve button.

e A confirmation pop-up appears; select the Confirm button.

Once the contract is approved, SAMS will record the approval date and send an email to
the District/BOCES User.

After Approval

Once the contract is approved, the task is removed from the District/BOCES User and
Superintendent/District Superintendent’s Task Lists.

@ESTIMATE | @ CONTRACT |, rep $ BORROWING % ATTACH (I COMPARE [ DETAILS
05/26/2026

05/14/2026

Contract Form @ Instructions Saved 05/26/2026 Training Superintendent User Status: @ Approved

Figure 12: Project Details Page - Approved Contract

e The Project Details page is updated.

e The Contract details is updated with the Contract Signed Date.
Note: Once approved, the Contract Form is read-only and reflects the approved contract as
submitted. Any future amendments require a separate workflow.
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Contract Modifications Introduction

District/BOCES Users and Superintendents/District Superintendents play a role in the
modification process after initial contract submission and approval. Each have the
following responsibilities:

¢ District/BOCES User: Initiates and submits modifications
¢ Superintendent/District Superintendent: Reviews and approves (or rejects)
modifications

Contract Modification Process

Q=B =) —(@)

Initiate e Provide Reason e Update Contract Superintendent/
Modlflcatlon & Details Dlstnct Superintendent
District/BOCES User Review
District/BOCES User District/BOCES User updates the amounts
locates the approved completes the Reason to and/or other fields, then Superintendent/District
contract and selects Modify form and submits submitshe modiication Suparkiendentieviensithe
Modify. the request. or cancels the modification. mochiication arwsitiver

approves or rejects it.

I

0 Approved
¢ ' Y
= Contract Signed Date (= Contract Signed Date
¥ m NOT Modified ﬂ Modified
Q Rejected
NYS Review
Contract
Approved 0 Approved o Rejected
Contract Returned to
Approved District/BOCES User
|

At any time if the Superintendent/District Superintendent or NYS team rejects,
the contract goes back to the District/BOCES User to make updates or cancel the modification
and is resubmitted through the process until approved.

Figure 13: Contract Modification Process

District/BOCES User

Once it has been identified that a contract should be modified, a District/BOCES User must
start the modification.

Initiate a Contract Modification
To initiate a contract modification:

e Access SAMS and sign in.
¢ Navigate to Projects.

Knowledge > Skill » Opportunity
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Search for and Select Project

4 Building Projects 2 Projects

Figure 14: Search for a Project

e

4 suilding Projects A Projects

Drag and Drop columns here to create Groups,

Figure 15: Select a Project

Revision Review Complete Date:
Capacity

New/Addition

Alteration/Reconstruction

AT STNCT 3y

cnncron [ 4

A
=0
i [Project Name

1 Am £LA
sy vy
9 Valon Contitan w
e s
© seiectas
5
3 o0
6 INS HIGH SCHOO!

Projects.
= 'NM":“ T Project Name
2 0023013 ALBANY SCHL OF HUMANITIES (PS #23)
3 132:501 SMP-1132 Scenario 4 District 3
4 1132:503 SMP-1132 Scenario 4 District 4

A Tasks® | suiding projects

| (1)

Status Commissioner Approval Date
ances Tab Actrve 061042026
Act 3120
Act
Activ

1. Select the Project Number filter. The search
window will appear.

2. Search for the project number.

3. Once the project is found, select the Project
Number. The Project Details screen will
display.

Remarks:

K6 79 712 Special Ed. Detached Special Ed. Attached
920 0 0 0
632 0 0 0 15

§ BORROWING % ATTACH [0 COMPARE @ DETAILS

@ instructions  Saved 05/27/2026 Administrator Status: & Approved

Figure 16: Modify Button

1. Select the Modify button to initiate the modification.
NOTE: This button only appears when the contract is in Approved Status.

Reason for Modification Form

Before making any changes, the Reason to Modify Form must be completed.

| =4 puilding Projects A
Building Indicators

PPU - 15 Years

ask List

Projects

Stbjectto-interest-Rate Redo

Commissioner Approval Date

06/14/2022
CAD+18 Months

/14/2023

Revision Review Complete Date:

Figure 17: Reason to Modify Form

Aumk,.\ Building Projects v | (T0)

Reason to Modify Form X

Modification Request Date: 06/0172026

Are you updating the Contract Signed Date:

Reason for Modification *
Voter Authorization Date: 2nd Voter Authorization Date:
04/14/2021
Final CSC Date: Final CSC Receive Date
10/07/2021 107202021
CANCEL

Remarks.

As of July 2026
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In the Reason to Modify form, review the following fields:

e Modification Request Date: Defaults to today's date.
e Are you updating the Contract Signed Date: Select the checkbox if updating the
contract signed date.

Note: This checkbox should only be selected if the contract signed date needs to be updated
(e.g., data entry error). Updating the contract signed date triggers an additional NYS Review
step after Superintendent/District Superintendent approval. When the contract signed date is
modified, the contract does not return to Approved status after Superintendent/District
Superintendent approval. Instead, it moves to NYS Review for state-level review by State Aid.

e Reason for Modification: Describe the change needed.
Note: This field is required and the Submit button will not appear unless a reason is entered.

E' et All Tasks® Building Projects v ‘ (70)
| = Building Projects ~ Reason to Modify Form x
Pieter B Claymans Elementary School #0514-002
NewBuilding  Asbestos  Roofing Modification Reguest Date: 06/0172026
Projects
Are you updating the Contract Signed Date:
Building Indicators
PPU - 15 Years byt torfeo o Eortifieate-of-Apportionme = Actual copy of the contract for the project showing
Subjecttomterest Rate Redo ot - ety e EPE Propect signatures, contract sign date, project name & number efc
S58A-Funding il o Heneries e + Copy of the board resolution for the project-bids received
awarding the contract etc. which clearly document the
Commissioner Approval Date Voter Authorization Date: 2nd Voter Authorization Date: revised contract date submitted.
+ Explanation of why the wrong date was submitted on the
original SA 139
CAD+18 Months: Final CSC Date: Final CSC Receive Date:
1211472023 10/07/2021 1072072021
& Drop a file here or browse to upload
Revision Review Complete Date: Remarks:
Reason for Madification *
Capacity
4 o s 2 Need to update gift amounts.
New/Addition 0
Alteration/Reconstruction 632 o (]
JESTIMATE @ CONTRACT
FCR
Contract Form P — Rm:nm Modification
Need to update gift amounts.

Figure 18: Are you updating the Contract Signed Date Checkbox

If the Contract Signed Date should be updated, select the checkbox and perform these
steps:

1. Review the verbiage that appears explaining required documentation.

2. Upload at least one supporting document.
Note: This is required to proceed.
3. Enter Reason for Modification.
Note: This is required to proceed.
4. Select Submit.
Note: A history of all previous modification requests is visible at the bottom of the Reason to
Modify form.
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E . A1 Tas® | auiteng raeces v | (o

Sotng Prees A m
o = ESTMATE , conmmact  #er S 00MONNG N\ ATACH [ COMPAM % DETARS

Action Items. A tasks completed v

Summary v
oot sgned o+ Tpe—
Methods of Financing Eligible for Building Aid — ‘ v

Figure 19: Editable Contract Signed Date

e The contract signed date field becomes editable.

Update Contract Amounts

Once the Reason to Modify Form has been submitted, the contract is in Saved Status. The
amount fields on the contract form can be modified.

Hew York tat P e —
EDUCATION DEPARTMENT All Tasks® | Building Projects ~ | (TD)
o "/

I 4  puilding Projects ~ Methods of Financing Eligible for Building Aid hd
e Details mo Contract Amount
Projects
B BONDS/BANS/CAP NOTES s 30,600
L Energy Performance Contract 0 B
Budgetary Appropriations $109.000 $
EXCEL Financing In Supplement of Building Aid 0 $
Gifts 2400 s 1,000
capital Reserve 0 s
Rescue | 0 H
Rescue 2 ] s
Methods of Financing Not Eligible for Building Aid <
Total Financing/Project Costs $140,000 $140.600
Project Costs Breakdown <
Total Project Costs $109.000 $140.000

Figure 20: Contract Amount Fields Editable

1. Update relevant contract amounts.
Note: Ensure that the Total Financing/Project Costs and Total Project Costs lines show the
same dollar amount.

2. Select Save.

Knowledge » Skill » Opportunity
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Note: To cancel a modification before submitting, select Cancel Modification at the bottom
of the contract form. Confirming the cancellation reverts the contract to its previous
Approved state with original amounts.

Action Items 2Warnings ~
Warnings DISMISS ALL

The project has borrowings and/or is an Energy Performance Contract. Total Borrowing cannot be zero. DISMISS
This project is currently not linked to a Bond or BAN. DISMISS
Total Project Costs $109.000 $140.000

Figure 21: Review and Dismiss Warnings

3. Review and dismiss any warnings.

4. Select Submit.

Once submitted, the contract is sent to the Superintendent/District Superintendent for
review.

Superintendent/District Superintendent Contract
Modifications

When a modification is submitted, the Superintendent/District Superintendent will receive
an email notification, and a task is created in the task list.

New York State N
EDUCATION DEPARTMENT All Tasks Building Projects | Ts/‘u
| = guilding Projects A
Task List All:1 ToDo:1 InProgress:0
Task List
Projects = Task Name Instruction Status Assignee Date Created T More Info
Bonds I 1 | Review Contract Information for SED Proj... I Anew Contract requires review: 0514-002. | To Do 05/26/2026 MORE INFO { I

Figure 22: Superintendent/District Superintendent Start Modification Task

1. Navigate to the task list, locate the contract modification a1 1o5k® g | (15)
task, and select More Info. o= x
2. Select CO ntlnue Task. Review Contract Information for SED Project
0514-002

Building Projects / BPRO
Status: In Progress

Entity: 01

Assignee:

Knowledge > Skill » Opportunity
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ﬁ Docamonr o All Tasks® | Building Projects v (T-S\J
A e Methods of Financing Eligible for Building Aid ~

ask List Details Estimate Amount Contract Amount

Projects
BONDS/BANS/CAP NOTES $30,600 $30.600

Bonds
Energy Performance Contract 0 0

BANS
Budgetary Appropriations 109,000 $109.000
EXCEL Financing In Supplement of Building Aid 0 .
Gifts 5400 $1,000
Capital Reserve 0 0

Rescue 1 0 ]

Rescue 2 o o
Methods of Financing Not Eligible for Building Aid <

Total Financing/Project Costs $140,000 5140.600

Project Costs Breakdown <

Total Project Costs $109.000 $140.600

Superintendent Approval 06/01/2026 Contract sign Date is correct

Authorized Signatory Title Funding sources and project costs are cormect

JOSEPH HOCHREITER SUPERINTENDENT

APPROVE

Figure 23: Superintendent/District Superintendent Review and Approval

3. Review the contract details on the contract form and expand sections as needed.

4. If the contract signed date was modified, verify the new date is correct and check the
acknowledgement checkbox.
Note: The Superintendent/District Superintendent will not be able to approve unless the two
check boxes are selected.

5. Select Approve to approve the modification.
Note: Approving the modification automatically closes the task. It will no longer appear in
your task list.
Note: When the contract signed date is modified, the contract does not return to Approved
status after Superintendent/District Superintendent approval. Instead, it moves to NYS
Review for state-level review by State Aid.

6. Select Reject to send it back to the district/BOCES for corrections.
Note: If rejected, the District/BOCES User receives an email and task to make corrections and
resubmit. District/BOCES Users should communicate with the Superintendent/District
Superintendent outside of the system for details as to why the contract was rejected.
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