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Purpose: Explain how District/BOCES users complete and submit the Final Cost Report 

(FCR) in State Aid Management System (SAMS) after a contract has been approved, 

including review workflows for State Aid when applicable. 

Audience: All System Users 

Estimated Time: 10-15 Minutes 

Prerequisites: Contract must be in Approved status; User must have active District/BOCES 

access in SAMS Rebuild.  

Final Cost Report Introduction 

After a contract is approved, the District/BOCES User is responsible for completing the FCR. 

The FCR captures final project cost data and is submitted for approval or State Aid review 

depending on project type. 

 

Figure 1: FCR Process in SAMS 

The District/BOCES User should:  

• Access and complete the FCR 

• Enter final project cost amounts 

• Submit the FCR for approval 

• Respond to any State Aid rejection requests 

Access the FCR 

To access the FCR: 

• Log into SAMS Rebuild.  
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• Search for the project.  

• Confirm the contract is in Approved status. 

Note: FCR Section only becomes available after contract approval.  

 

Figure 2: FCR Section 

1. Select the FCR Section. 

Note: The FCR will display as Unsaved, indicating no data has been entered.  

FCR Summary Section 

The FCR summary section mirrors the contract structure with additional reporting fields. 

This section should be reviewed by the District/BOCES User. Key elements include: 

• Final Cost Report Waived Until Date: This is visible only if a waived date apples to the 

project. 

• Audit Information Section: This is populated only if the project has been previously 

reviewed or audited. 
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Enter Amounts and Submit the FCR  

 

Figure 3: Complete FCR 

An FCR Amount Column appears. To complete and submit the FCR: 

1. Enter all applicable project cost amounts in the FCR Amount Column. 

Note: Total Financing Project Cost must equal Total Project Cost. 

2. Select Save, then select Submit. 

  

Figure 4: FCR Acknowledgement Attestation  
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A confirmation pop-up will display. This is acknowledgement that information is accurate.  

3. Check the Acknowledgement Box. 

4. Enter the Submission Date in the Submitted to Office of Facilities Planning on field. 

5. Select Acknowledge. 

FCR Workflow 

If the project is NOT Smart School Bond Act (SSBA) funded, and NOT flagged as Capital 

Outlay Exception Aid (COEA) then:  

• The FCR automatically moves to Approved status after submission. 

• No State Aid review is required. 

FCR With SSBA/COEA Workflow 

If the project includes SSBA funding or COEA designation, then the FCR enters State Aid 

review workflow. After submission: 

• A message appears indicating State Aid review. 

• In SAMS, FCR status updates to NYS Review. 

• The record moves to State Aid for review. 

Project Lifecycle 

In the Estimate Section, an FCR Amount Column appears alongside Estimate Amount and 

Contract Amount Columns for comparison across the project lifecycle. 

 

Figure 5: Estimate Section with FCR Column 


